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FLSA: EXEMPT 

Under general direction, plans, organizes, oversees, coordinates, and manages the staff and operations of 
the Public Works Maintenance and WaterN/astcwatcr divisions, including assisting with long- and short­

term project planning, overseeing the design, construction, maintenance, and operations of a wide variety 
of public works infrastructure, and other programs; manages the effective use of division resources to 
improve organizational productivity and customer service; provides complex and responsible support to the 
City Engineer and City Administrator in areas of expertise; and performs related work as required. 

SUPERVISIO RECEIVED Al\D EXERCISED 

Receives general direction from the City Administrator. Exercises direct supervision over supervisory, 
technical, and administrative support staff through subordinate levels of supervision. 

CLASS CHARACTERISTICS 

This is a management classification responsible for planning, organizing, and managing the staff, operations 
and activities of the Public Works divisions. Incumbents arc responsible for pcrfom1ing diverse, specialized 
and complex work involving significant accountability and decision-making responsibilities, which include 
division budget administration, program evaluation, and recommendation and implementation of policies, 
procedures, goals, objectives, priorities, and standards related to public works maintenance and operations. 

Incumbents serve as a professional-level resource for organizational, managerial, and operational analyses 
and studies. Performance of the work requires the use of considerable independence, initiative, and 
discretion within broad guidelines. 

EXAMPLES OF TYPICAL JOB FUNCTIONS (IIJustrative Onlv) 

Management reserves the right to add, modify, change, or rescind the work assignments of different 
positions and to make reasonable accommodations so that qualified employees can pe,Jorm the essential 

functions of the job. 

► Plans, manages, and oversees the daily functions, operations, and activities of the Public Works road
maintenance, parks, facilities, wastewater treatment, water treatment, collection and distribution
systems divisions. Oversees the design, construction, maintenance, and operations of a wide variety
of public works infrastructure, and other programs.

► Participates in the development and implementation of goals, objectives, policies, and priorities for
the division; recommends within division policy, appropriate service and staffing levels; recommends
and administers policies and procedures.

► Participates in the development, administration, and oversight of division budget; determines funding
needed for staffing, equipment, materials and supplies; ensures compliance with budgeted funding.

► Develops and standardizes procedures and methods to improve and continuously monitor the
efficiency and effectiveness of assigned programs, service delivery methods, and procedures; assesses
and monitors workload, administrative, and suppmt systems, and internal repo1ting relationships;
identifies opportunities and makes recommendations for improvement.








